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P.O. Box 757640, Fairbanks, Alaska 99775-7640

907-474-7384
907-474-5898 fax
Uaf-bursar@alaska.edu
www.uaf.edu /bursar

Please take a moment to review and/or familiarize yourself with the policies below. We understand that
many departments are currently experiencing change and that more than one individual is often involved in
the transaction process. For example, one individual may often process payments for others to enter.
Therefore, please forward this information to anyone involved in the cashiering role. The Office of the

Bursar is here to help if you have questions or need assistance.

Cash and Check Handling:

All funds received must be deposited in a timely manner with the Office of the Bursar
(https://www.alaska.edu/controller/acct-admin-manual/acct-and-finance/C-07.pdf)

Funds in excess of $200 of currency or $500 in checks must be deposited daily. Lesser

amounts must be deposited weekly.
Checks are to be endorsed immediately upon receipt.

Cash funds should be counted daily and neatly facing the same direction. Those
transporting cash to the Office of the Bursar should do so as safely as possible, taking care to be

inconspicuous and unpredictable.

Chnlupnllly, Taapiding,

UA is an AAIEO employer and educational institution and prohibits illegal discrimination against any
individual: www.alaska.edu/titlelXcompliance/nondiscrimination



https://www.alaska.edu/controller/acct-admin-manual/acct-and-finance/C-07.pdf
http://alaska.edu/controller/acct-admin-manual/acct-and-finance/C-06.pdf
http://alaska.edu/controller/acct-admin-manual/acct-and-finance/C-06.pdf
https://www.alaska.edu/controller/acct-admin-manual/acct-and-finance/C-07.pdf
https://secure.alaska.edu/secure-files/controller/restrict/C-13.pdf
https://secure.alaska.edu/secure-files/controller/restrict/C-13.pdf
https://www.pcisecuritystandards.org/

All UA approved payment card merchants and approved third party vendors at the University
must remain PCI compliant at all times.

The University’s current Merchant Service provider is TransFirst. Each year, employees
handling cardholder data will be required to sign an agreement (PCI Agreement Form


https://nextgensso.com/sp/startSSO.ping?PartnerIdpId=urn:mace:incommon:alaska.edu&TargetResource=https%3a%2f%2fdynamicforms.ngwebsolutions.com%2fSubmit%2fStart%2f134f8385-dbcd-4547-a92e-068e41c53daf
/bursar/for-depts/credit-card-processing/
/bursar/for-depts/credit-card-processing/

