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Sometimes, a budget control at the org level does not make operational sense, because the
budget authority is delegated at a higher level, and the exact budget in any one org is not as
important as the whole budget within that operational areln this case, a budget control at
the department, sukunit, oreven theunit level might be more appropriate. It is important to
note that a pooled budget control is only shared amongst orgs that share the same budget
control code

In other words, ifive orgs share a singlel2vel org, and one of those orgs is set with the
budget control organization at the-D



Checking Budget Availability

The screen FGIBAVL s&d to check available budget. In order to use the screen, select the
fiscal year of interest, changethg au]$ SC% S} “hv }uu]s U_ vsS & §Z (pv
interest (generally 103010), enter the org code of interest (generally an-#ag} org, such as



Incomplete Document Management

Incomplete documentsesult froma userwho begins to input a transaction but does rfotlow

the transaction through to completion. If the user does not know the document number, such
as when a number is system generated (call numbers, requisitions, receiving, journal vouchers,
etc.), it can be difficult toetrieve this document numberOften, the easiest solution for the

user is to generate a new document number and move on.

Unfortunately, this can cause problems if there were dollars attached to the incomplete

document, as these documents will encumber funds against BAVL, which sudtyimea non

en((] ] v8 (pv <]3pn 8]}v A13Z PJA v p P & }v3E}o[s H P S %}}lo]v
this issue, documents other than general encumbrances are automatically deleted from the

system seventeen days after the last activity date assodiatiéh the document. When

documents are deleted in this way, the BAVL encumbrance is not released, and there is no way

for a user to then release such a budget encumbrance for the remainder of the fiscal year.

It is therefore essential to monitor incompéedocuments and delete or complete them as
appropriate on a weekly (or bweekly) basis. In order to accomplish this, two tools are
available.

The first tool is the Incomplete Document Listing processed every Saturday and posted on Vista
Plus (reports.aska.edu). This report is sorted by user first, and then by document type (with

only one user ID and document type per page). As such, it is generally over 100 pages long, and
the only way to search it is by Banner User ID. If you know the potentialDis¢hat are likely

to be associated with your unit, this is the most comprehensive tool to use.

Figure4 - Incomplete Document Listing on Vista Plus. Vista Plus is available through your web browser at reports.alaska.edu.
More information about Vista Plus and how to use it is available &ttp://www.alaska.edu/financial-systems/vistaplus/



The second tol is a series of Toad queries attached to this document that will pull a list of all

incomplete call numbers, general encumbrances, receiving documents, and requisitions in four separate
gueries. Those documents associated with accounting can be tartgetedpecific org number (or

range of orgs), or run to include all org numbers for a comprehensive list by document number and User
ID. At this time, this tool does not include a query for incomplete journal vouchers.

To run these queries, openthem uBfP 3Z & }E& ]Jv ]JA] p ooCe A]3Z]v d} v o]l }v &
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Here you may enter a value, suchaasingle org code, a range such® 7019 _ <abdvewor enter

N9 8§} E]JVvP p% o]e3 }( listas npt generdlyXongl dihming at about 100 documents at

most, so try multiple variable bindings to get the most complete data set for your needs.

Once the data set is returned, review the list to find those documents of interest to you, determine why
they are in incomplete status, and have the user either delete the records or complete them. If the
document must remain in incomplete status, the deletion timer (17 days) is reset when the activity date
associated with the record is updated. You magoatplish this task by entering the document and
making a revision (such as updating the document text to indicate theumldith completing it).

Should you need to delete the document, this is quickly accomplished by accessing the document
through FPA2PRI for Call Numbers, FGAENCB for General Encumbrances, FPARCVD for Receiving
Documents, and FPAREQN for requisitions. Enter the document number, next block (CTRL PGDN), then
%o E o 2&AEQd SZ vV %o @O "Ne /& S]u X

dz S[e ]S$J z}utEdyaurherbiogone and the encumbrance is released against BAVL.

Finally, if the document is incomplete because it is in N8R-gufficient funds) status, an NSF Override
Form(see the Finance & Accounting websitéhtip://www.uaf.edu/finsvcs/forms)) faxed to 6468 with

an explanation of the reason for the override will result in the document being reviewed and completed
in a timely manner.

The Office of Finance & Accounting expeahy NSHequestto befollowed by a budget revision that
will avoid the need for future manual overridedNSF Overrides are granted at the sole discretion of
OFA or OGCA (for restricted fund override requests).
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