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e Schedule V - Some examples are cough preparations with less than 200 milligrams of
codeine or per 100 millimeters (Robitussin AC), Lomotil, Motofen, Lyrica, and
Parepectolin.

Reqistration for schedule |

This requires special approval and justification by the DEA. Contact the Office of Research
Integrity (ORI) Research Compliance Officer and the Director of Environmental Health,
Safety, and Risk Management (EHSRM) for guidance.

For registration with DEA, separate applications must be submitted for Schedule |
substances and Schedule 11-V substances.

Registration for schedules Il through V

Registration forms and detailed instructions are available on the DEA
website
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e Administration of controlled substances.
e Record keeping of controlled substances.
e Destruction of controlled substances.

The registrant must screen potential authorized users (21 CFR 1301.90) before assigning
work with controlled substances using the UAF Authorized Agent Questionnaire. Providing
access to persons who answer ‘'yes' to any of the mandated questions is a violation of federal
law.

The registrant must keep completed questionnaires on file at the registered location as per
the DEA registration form (See Forms section below).

DEA recommends that registrants inquire about employees’' criminal records (21 CFR
1301.93).

The DEA registrant is wholly responsible for the behavior of their agents.

Ordering scheduled substances

Registrants are not to purchase controlled substances with procurement cards (a.k.a
pro-cards). The only exception is for the UAF Attending Veterinarian (AV).

Toorder schedule Il substances, in addition to the standard procedures, the registrant must
use DEA Form 222. DEA Form 222 may be ordered by the registrant on the DEA Diversion
Control Division website: https://www.deadiversion.usdoj.gov/

Ordering scheduled substances:

1. Complete the Procurement Ordering form and attach all necessary documentation.

2. Upon completion of the Procurement Ordering form, ORI and EHSRM will review that
the form is completed in all accordance.

3. ORI will process the Procurement Ordering form to the UAF Procurement office.

4. UAF Procurement Office will review and process the order.

Controlled substances will be delivered to the address on the DEA registration (the
address must be an authorized address where FedEx and UPS can deliver). If you have
any questions, please contact the ORI Research Compliance Officer.

Contact UAF Procurement and Contract Services (ua-pcs-main@alaska.edu) for
procedures to order controlled substances.
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See the Non-Compliance section of the Policy regarding the consequences of improperly
transferring controlled substances.

Storage and Security

Every registrant must provide effective controls and procedures to guard against theft and
diversion of controlled substances. Controlled substances, whether used in the laboratory
or field research, must be kept in secure lockable containers that meet or exceed
requirements stipulated in 21 CFR 1301.71 through 1301.77

Storage locations must be consistent with the locations identified on the registrant
licenses. Registrants are generally permitted to keep controlled substances in substantially
constructed, double-locked cabinets or safes as described below. Commercially available
narcotics cabinets are strongly recommended to ensure the registrant's storage complies
with regulations.

Schedule | controlled substances must be stored in a securely locked safe or steel cabinet
of substantial construction (e.g., vault or General Services Administration (GSA) class 5
rated safe, cabinet, or a secure containment apparatus approved by the DEA). Safes or
cabinets weighing less than 750 Ibs. must be bolted, cemented to the floor, or secured to
something of substantial construction. The safe/cabinet should have an inner and outer
door with the locks for each door keyed differently.

Schedule Il substances must be kept in a substantially constructed double-locked cabinet
or safe that cannot be easily forced open, with the cabinet secured to a wall or otherwise
not removable.

Some Schedule Il controlled substances used in wildlife capture require additional security
measures for acquisition and storage (thiafentanil, carfentanil, etorphine, and
diprenorphine). The registrant must have a practitioner's registration and additional
authorization from DEA to acquire the specific drug(s). They must be stored in a safe or steel
cabinet equivalent to a GSA class 5 security container (21 CFR 1301.75).

Schedule I, IV, and V substances must be kept in a stationary, substantially constructed
double-locked cabinet or safe.

Physical security requirements are found in 21 CFR 1301.71 to 76. Acquisition of controlled
substances will not be permitted until adequate security and storage can be demonstrated.

NOTE: The registrant must not leave the keys to the cabinet in the laboratory. Keys allowing
access to controlled substances must be under the control of the registrant.
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Unannounced visitation by a DEA Diversion Agent and ORI can occur at any time. All required
records must be readily retrievable in a reasonable amount of time.

Forms

Authorized Agent Application of Use Questionnaire

Authorized Personnel Log

Record of Controlled Substances - IACUC

Controlled Substances Biennial Physical Inventory

Dispensed Drug Log

Controlled Substances in Research and Teaching Recordkeeping QUICKTIP
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